Steps to Sign up for an
ESSC Change of Major workshop

1. Log into your Spartan Connect account.
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2. Select the “Appointment, Drop-ins and Workshops &
Events” button at the top right corner of your Spartan
Connect account.

Student Home
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Courses This Term

Actions

Current Visits

Upcoming Appointments

You have no upcoming appointments.

Your Success Team



3. Under the Schedule Appointment option, choose ‘SJSU
workshops & events’ as the service area.

Service > Location & Staff > Select Time > Confirm

Schedule Appointment

What service area would you like?
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4. Then select Change of Major/Minor as the general category
of the indicated service area

Service > Location & Staff > Select Time > Confirm

Schedule Appointment

What service area would you like?

What general category of advising services would you like?
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5. Pick the Engineering Student Success Center - Workshop
as your virtual location for the appointment.

Service > Location & Staff > Select Time > Confirm

Schedule Appointment

Pick a (Virtual) Location for your Appointment

please choose one v
)
Engineering Student Success Center - Workshops v
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6. Available dates will generate and show up as a blue box as
shown below.

Service > Location & Staff > Select Time > Confirm

Schedule Appointment

Times From March 10 To March 14

Wed, Mar 10 Thu, Mar 11 Fri, Mar 12 Sat, Mar 13 Sun, Mar 14
Morning Morning Morning Morning Morning
N/A N/A N/A N/A N/A

Afternoon Afterncon Afternoon Afternoon
N/A N/A N/A N/A
* All times listed are in Pacific Time (US & Canada). refreshed at 12.51am PT.



7. Click on the available date for specific times

Service Location & Staff Select Time Confirm

Schedule Appointment

Times From March 10 To March 14

Wed, Mar 10 Thu, Mar 11 Fri, Mar 12 Sat, Mar 13 Sun, Mar 14

Morning
‘ 3:00pm p1

4:00pm et
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8. Select your preferred time

9. A confirmation page will appear with appointment details.
Save the meeting link and any other important information.




10. Select the ‘Confirm Appointment’ button to officially
schedule your appointment
m Please note that skipping this step will delete your
proposed appointment date/time.
Schedule Appointment .

Your appointment has not been scheduled yet. Please review and click Confirm Appointment to complete

Appointment Details
Who: M When: T 1y, Ma

Why Where

Additional Details

< Back Confirm Appointmen



11. Be sure to check your Spartan Connect Calendar to ensure
your appointment date/time is generated.
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